Summary of Important ERISA Disclosure Requirements



    TO PLAN PARTICIPANTS
              TO GOVERNMENT

	Item
	Given Auto-matically
	Given on Written Request
	Made Available for Use
	When
	To Be Filed With
	When

	PRI
1.
Summary Plan Description
	
X
	
	
	Within 90 days after employees become participants, or beneficiaries start receiving benefits. Within 120 days after a new plan becomes subject to ERISA. New complete summary at least every 10 years (every 5 years if there have been changes).
	Secretary of Labor
	At Secretary of Labor’s request

	2.
Plan documents (any instrument under which the plan is operated)
	
	
X
	
X
	Within 10 days after request to review; 30 days after request for personal copies.
	Secretary of Labor
	At Secretary of Labor’s request

	3.
Summary of material modifications
	
X
	
	
	Within 210 days after end of plan year in which modification is made. If material reduction in benefits or services under group health plan, within 60 days after adoption of modification.
	Secretary of Labor
	At Secretary of Labor’s request

	4.
Annual report (Form 5500) (All Health & Welfare and Retirement plans, not applicable to Section 125 Cafeteria Plans.)
	
	
X
	
X
	As soon as report is filed with Internal Revenue Service
	Internal Revenue Service
	Within 7 months after the end of the plan year (plus any applicable extension for income tax filing).

	5.
Summary Annual Report (Retirement Plans Only)
	
X
	
	
	Within 2 months after deadline for filing annual report.
	
	

	6.
Benefits statement for terminating vested employees
	
X
	
	
	Within 180 days after end of plan year in which termination occurs.
I


I
	
	

	7.
Personal pension benefits statement
	
	
X



	
	By the later of 60 days after request or 120 days after end of prior plan year.
	
	

	8.
Written explanation of claim denial
	
X
	
	
	Within 90 days (180 in special circumstances), whenever a claim is denied, in whole or in part.
	
	

	9.
Plan termination report (Form 5310)
	
	
X
	
X
	After report is filed with the IRS.
	Internal Revenue Service
	At least 30 days prior to plan termination, if determination of qualified status is required.

	10.
Joint and survivor notification
	  X
	
	
	Timing requirements vary depending on early retirement and survivor benefit provisions of the plan.
	
	

	11.
Notification of intent to terminate a plan
	       X
	
	
	At least 10 days prior to the proposed plan termination date.  This notification should be delivered to the union representative where employees are represented by a union, or may be posted in prominent locations where they are not.  (This is simply a notification that the statutory notice [right] has been filed with the PBGC)
	Pension Benefit Guaranty Corporation
	At least 10 days prior to the proposed date of termination.  Contents and attachments are specified regulation.

	12.
Notice to interested parties
	       X
	
	
	Between 7 and 24 days before application for determination of a plan’s qualified status is made to the IRS.
	
	


(not more than once a year)

















